IDRC Evaluation Research Intern – Application Form
The International Development Research Centre’s (IDRC’s) Evaluation Research Internship provides exposure to evaluation in an international development context. The internship is designed to provide hands-on learning experiences and skills development. The Research Intern will undertake an evaluation and will contribute to the work of the Evaluation Unit under the mentorship of a Program Officer (s) or the Director. IDRC’s Evaluation Unit promotes the use of numerous evaluation models, methods and theories and is seeking a Research Intern who is knowledgeable of the evaluation field and interested in current evaluation developments and innovations.
Evaluation Unit Priorities for the 2008-09 Evaluation Research Internship

IDRC recognizes that evaluation makes an essential contribution to learning and acquiring knowledge about effective approaches to research for development. The Evaluation Unit supports the priorities of the Centre through the promotion of methodological development and processes of evaluative thinking that balance the opportunity to learn and the need for accountability. The strategies of the Evaluation Unit fall into four broad categories: 

1) Conducting and disseminating strategic evaluations; 

2) Carrying out capacity development in evaluation and evaluative thinking; 

3) Engaging in methodology development and tools for evaluation research and evaluation; and 

4) Developing and implementing organizational learning processes. 

The Evaluation Research Intern will be involved in a range of activities relating to the different strategies of the Evaluation Unit. Specific tasks can include (for example) coordinating and producing the Annual Corporate Evaluation Report, supporting the Unit’s mandate to provide technical assistance to Centre staff and partners, conducting literature reviews, collecting materials on a specific topic, and assisting with internal and external events and meetings. 

In addition to supporting the activities of the Unit, the Evaluation Research Intern will spend approximately 50% of their time conducting a strategic evaluation based on a submitted proposal. Strategic evaluations are undertaken by the Unit to broaden the Centre’s understanding of issues of importance to staff, management and partners. These strategic evaluations contribute to the Centre’s corporate knowledge about the scope, characteristics and effectiveness of its support and inform the design and monitoring of future projects. 

Evaluation proposals that focus on one of the following sets of issues will be especially welcome:
· Assessing the Quality of Research for Development – How are IDRC programs and partners currently assessing research quality? What approaches are other development research organizations and donors using? What is the cutting-edge of assessing the quality of research for development?
· Canadian Partnerships – How do IDRC projects integrate Canadians into the research process? What do IDRC projects bring to Canada, and vice versa? What are the benefits and challenges of Canadian – developing country research collaborations?
· Outcome Mapping Reach – Using outcome mapping as a case study, how does innovation spread and gain influence? How can we trace the movement and diffusion of ideas?
· Leadership Development – What does leadership development mean in a research for development context? To what extent does IDRC’s programming approach contribute to leadership development? 
For more information on the Evaluation Unit, please see www.idrc.ca/evaluation. 
Description of the Internship Program

Duration: Internships are tenable for a minimum of 6 months and a maximum of 12 months at IDRC headquarters in Ottawa.
Employment status: Research Interns will receive (in 2008-09) a salary in a range from CA$35,858 to CA$41,511 per year, depending on qualifications and experience. You will be considered a full-time term employee of the Centre. Benefits include contributions to Employment Insurance, Employer Health Tax and the Canada Pension Plan and 4% in lieu of vacation leave. Some travel and research expenses will also be supported, up to a maximum of CA$10 000. 

Eligibility: The program is aimed at candidates who, through demonstrated achievements in academic studies, work or research, have shown interest in evaluation and the creation and utilization of knowledge from an international perspective. Canadian citizens, permanent residents of Canada and citizens of developing countries may submit an application. You must be either currently registered in a Graduate Program or have completed a Graduate Degree in a recognized university.  Candidates need not be affiliated with an institution. You may participate in internships as part of an academic requirement.

 

Relocation of Interns: IDRC will cover the travel costs for developing country Research Interns from your country to Ottawa to take up the internship (and return at the end of the internship). This relocation allowance is not available for moves within Canada. The costs of this travel will be in addition to the CA$10 000 allowance for travel related to your work program and research. The cost to relocate Research Interns from developing countries for award tenure in Ottawa includes:
· One return economy air ticket, taxis for airport, and en-route expenses; 

· 3 days of per diem in Ottawa (meals, hotel, incidentals). Research Interns who stay with a friend for the first 3 days will receive an allowance for meal per diems, incidentals, and private accommodation; 
· Medical insurance coverage for the Research Intern; and

· Clothing allowance of CA$500 (for an Ottawa winter only).

How to Submit an Application
Applications must outline how you will accomplish a set of learning objectives and include a proposal for conducting an evaluation with preference given to the topics outlined above. Please refer below to the “Checklist of Documents to be Submitted for Evaluation Research Internship” for the list of documents to be submitted and how to send your application. 
 

Deadline for receipt of applications: October 31, 2008 

Commencement of awards: December 1, 2008 or earlier 

Selection: IDRC Evaluation Unit staff will review the applications and select successful candidates. Applications will be evaluated according to criteria, such as relevance to the Evaluation Unit’s mandate, quality of the proposal and suitability of the candidate.
Please note: Candidates cannot receive any other government scholarship, award, subsidy, bursary, honorarium or hold any federal government contract in support of a research/work project for the duration of the award. 

Non-Canadians residing or studying in Canada who are recommended for an award will be required to obtain a valid work permit before the commencement of the Internship.

The specifications for the Evaluation Research Internship are linked to current Evaluation Unit priorities and structure. The Centre reserves the right to change priorities and structure and this may determine the final choice and allocation of Internships. 

 

Please submit all documents listed below in the “Checklist of Documents to be Submitted for Evaluation Research Internship”. Complete applications must be received at the Evaluation Unit by the deadline. Incomplete applications will NOT be considered for the competition. Applications can be sent to the following addresses:

By email:

evaluation@idrc.ca  
Please title your email ‘Application for Evaluation Research Internship’. We will aim to confirm receipt of emailed applications promptly; however it will be your responsibility to follow-up with evaluation@idrc.ca if you have not received a message confirming receipt within 3 business days. The Evaluation Unit is not responsible for lost applications.
By regular mail, Canada Post Priority Post of XPRESSPOST:
Evaluation Unit
International Development Research Centre (IDRC)

P.O. Box 8500

Ottawa, Ontario

K1G 3H9 - Canada

 

By courier services:
Evaluation Unit
International Development Research Centre (IDRC)

150 Kent Street, Mailroom Suite 389

Ottawa, Ontario

K1P 0B2 - Canada

 

Fax: (1 613) 567-7748

Telephone: (1 613) 236-6163 ext.: 2350
E-mail: evaluation@idrc.ca 
 

We thank all applicants for your interest.  We will contact those candidates whose academic background, quality of proposal and skills best match the criteria of the Evaluation Research Internship award.
Checklist of Documents to be Submitted for Evaluation Research Internship

Please fill out this form electronically, then print and sign at the bottom.

Candidate’s Personal Information:

	· Ms. 

· Mrs. 

· Mr. 

· Dr. 
	Surname:
	Given names in full:


Candidate’s Academic Information:
List chronologically all degrees, diplomas or certificates held or expected, beginning with your current degree program.

	Institution
	Department 
	Degree/ Diploma/ Certificate
	Field of study
	Specialization
	Date awarded/ expected

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


List of documents to be submitted:
	Documents
	Documents submitted
	Reasons/ comments

	
	YES
	NO
	

	1. Checklist: complete this page, sign it, and return it with your application
	
	
	

	2. Cover letter: outline how you will contribute to the Evaluation Unit and how you will benefit from participating in the internship. The cover letter must include 3-5 learning objectives you would like to achieve during the 12 month internship and areas of professional interest in evaluation.
	
	
	

	3. Evaluation proposal: (maximum 8 pages) must include the title, evaluation questions and initial ideas on approach and methodology. There is an option to provide details on a budget for research, training and travel. 
	
	
	

	4. Curriculum Vitae
	
	
	

	5. Transcripts: copies of undergraduate and graduate transcripts will be accepted
	
	
	

	6. Proof of citizenship or permanent residency: photocopy of relevant pages for Canadian citizens, permanent residents of Canada and citizens of developing countries
	
	
	


I confirm that I have submitted the requested documents, unless indicated differently in the reasons/comments section.
Name of candidate:

Signature of candidate:

Date:

Incomplete or late applications will NOT be considered.

Please send all of the above documents along with the checklist, signed and dated to:
By email:

evaluation@idrc.ca  
Please title your email ‘Application for Evaluation Research Internship’. We will aim to confirm receipt of emailed applications promptly; however it will be your responsibility to follow-up with evaluation@idrc.ca if you have not received a message confirming receipt within 3 business days. The Evaluation Unit is not responsible for lost applications.

By regular mail, Canada Post Priority Post of XPRESSPOST:
Evaluation Unit
International Development Research Centre (IDRC)

P.O. Box 8500

Ottawa, Ontario

K1G 3H9 - Canada

 

By courier services:
Evaluation Unit
International Development Research Centre (IDRC)

150 Kent Street, Mailroom Suite 389

Ottawa, Ontario

K1P 0B2 - Canada

 

Fax: (1 613) 567-7748

Telephone: (1 613) 236-6163 ext.: 2350
E-mail: evaluation@idrc.ca 

 

We thank all applicants for your interest.  We will contact those candidates whose academic background, quality of proposal and skills best match the criteria of the Evaluation Research Internship award.
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